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Women's Cultural Centre
Att. Ms Mansoureh Shojayee
25, 5™ Street, Asadabady Avenue, Apt 7

TEHRAN

IRAN

date ;01 July 2004

name of project . Establishment of Women’s Resource Centre 2004-2005
number of project . IRO0O401 (please, always mention this number in your correspondence)
reference . contract-letter

Dear Ms Mansoureh Shojayee,

Considering our mutual interest in the realisation of the objectives set forth in your
application dated 25 May 2004 and the additional information by email dated 24 June
2004, relating to the Establishment of Women’s Resource Centre 2004-2005, we
have the pleasure of offering you a contract concerning a contribution to the aforesaid
project.

The amount of the contribution wiil be € 130,000. This will be made available for the
project according to the following remittance schedule:

€ 10,000 upon return of the signed copy/of‘the contract
€ 80,000 see condition 1
€ 40,000 see condition 2

Your application, the general conditions, the enclosed budget and this letter together
constitute the contract for the project.

The contract period will be from 1 August 2004 up to 31 December 2005.
The following conditions apply:

1. Hivos will contribute a maximum of € 90,000 for the purchase of premises for the
establishment of the Women’s Resource Centre. This includes preparatory
expenses to a maximum of € 10,000. The instalment of € 80,000 will be
transferred to WCC when the premises have been identified and acquired by
WCC.

2. The amount of € 40,000 is meant for refurbishment of the new resource centre
and for purchase of equipment to a maximum of € 20,000. The minimum of €
20,000 is meant for programme activities that will be organised from the centre.
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3. Funds that are saved from the purchase and refurbishment of the premises and
equipment can be used for programme activities.

4. Not later than 15 January 2005 WCC must present to Hivos a narrative report on
all activities implemented by WCC during the period August-December 2004. A
financial report must be presented of the funds received from Hivos.

5. Not later than 15 July 2005 WCC must present to Hivos a narrative and financial
report of the activities implemented by WCC during the period January-June 2005
and the income and expenditure of its financial resources.

6. Not later than 15 January 2006 WCC must present to Hivos a narrative report on
all activities implemented by WCC during the period July-December 2005.

7. Not later than 15 February 2006 WCC must present to Hivos an overall financial
report on the organisation for the period 1 August 2004 - 31 December 2005.
The report must be approved by an external auditor.

We request you to arrange for this contract to be signed by your organisation’s lawful
representative(s). The contract will take effect after Hivos has received one signed
copy by return of post.

Please complete the enciosed form with detaiis of your bank account and return it,
also signed by your organisation's lawful representative(s), together with the copy of
the contract.
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Budget 2004-2005

1. Purchase of premises for Women's Resource Centre, maximum € 90,000
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2. Refurbishing, equipment, maximum € 20,000
3. Programme activities, minimum € 20,000
Annexes: — general conditions

— complaints procedure
— bank-account form
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